HUONG DAN TAO TAlI KHOAN THU PIEN TU TREN THIET BI DI PONG
I. Tao tai khoan thw dién trén hé diéu hanh 10S (IPHONE):

Bwéc 1: G man hinh chinh, nhan vao “Settings” (Cai dit)
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Buwdéc 2: O man hinh tiép theo, nhan vao dong “Passwords & Accounts” (Mat khau &
Tai khoin)
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Buwéc 3: O man hinh tiép theo, nhan vao dong “Add Account” (Thém tai khoan)
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Buwéc 4: O man hinh tiép theo, nhan vao “Microsoft Exchange”
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Bwéc 5: O man hinh tiép theo, nhap thong tin dja chi thu dién tir ngudi ding va nhan
“Next” (Tiép)
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Cancel Exchange Next

Email hotro@longan.gov.vn

Description hotro@longan.gov.vn

Adding an Exchange account will allow the Exchange
administrator to remotely manage your device. The
administrator can add/remove restrictions and remotely
erase your device.

Exchange Device ID

DTMIBDOTPL3EQDTO4F9790NNG4

Vi du: Nguoi dung co6 tén Nguyén Van A, tai khoan thu dién to la
nguyenvana@longan.gov.vn thi nhap thong tin nhu sau:

- Email: nguyenvana@longan.gov.vn
- M0 ta: Tuy nguoi dung dat tén (Nguyen Van A)

Bwéc 6: O man hinh tiép theo, nhan vao “Configure Manually” (Pinh cau hinh tha
cong)
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Cancel Exchange Next

Email hotro@longan.gov.vn

Description hotro@longan.gov.vn

Sign in to your

Addin “longan.gov.vn” Exchange e
admin account using Microsoft?

admin Your email address will be sent to otely
erase Microsoft to discover your Exchange

account information.
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Buwéc 7: O man hinh tiép theo, nhap mat khau tai khoan thu dién tir va nhan “Next” (Tiép)
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Email hotro@longan.gov.vn

Password

Description hotro@longan.gov.vn

Adding an Exchange account will allow the Exchange
administrator to remotely manage your device. The
administrator can add/remove restrictions and remotely
erase your device.

Exchange Device ID

DTMIBDO1TPL3EQDTO4F9790NNG4

Buéc 8: O man hinh tiép theo, nhap day du théng tin

Server: mail.longan.gov.vn

Domain: longan.egov.vn

User: nhap tai khoan thu dién tir cua nguoi dung (Vi du nguyenvana@longan.gov.vn thi
nhap vao théng tin nguyenvana, luu y: khdng c6 @longan.gov.vn )
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- Password: nhap mat khau thu dién tir cua nguoi dung.

Email hotro@longan.gowv.vn
I Server mail.longan.gov.vn ]
Domain longan.egov.vn

Username hotro|

Password

aq w e r t v u i [e] P

a s d f g h j k |1
< zZz x < v b n m <<

123 & 9 déu cach Nhap

Buéc 9: O man hinh tiép theo, nhan “Save” (Luu)
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Sau khi tao tai khoan thu dién tir thanh céng trén hé diéu hanh 10S (Iphone) s& cé giao dién nhu
hinh bén dudi.
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I1. Tao tai khoan thw dién tir trén hé diéu hanh ANDROID:
Buéc 1: Vao ung dung “Outlook” trén thiét bi di dong
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Buwéc 2: Vao tiép “THEM TAI KHOAN”.
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Buwdc 3: Khai bao thong tin tai khoan thu dién tir.

Vi du: Nguoi dung c6 tén Nguyén Van A, tai khoan thu dién ta la
nguyenvana@longan.gov.vn thi nhap thong tin vao “Nhap dia chi email ca nhan hoac co' quan
cua ban” la nguyenvana@longan.gov.vn
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> Thém tai khoan

Nhép dja chi email ca nhan hodc co quan cta
ban

hotro@longan.gov.vn

G THEM TAI KHOAN GOOGLE

8% Dang nhap bing ma QR trén mdy tinh cta ban

QUYEN RIENG TU VA BIEU KHOAN
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Sau d6 nhan tiép “TIEP TUC”
Buwéc 4: Nhan vao “THIET LAP TAl KHOAN THEO CACH THU CONG”
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> Thém tai khoan (@]

Nhap dia chi email ca nhan hoéc co quan cla
ban.

THIET LAP TAI KHOAN THEO CACH THU CONG

C] THEM TAI KHOAN GOOGLE

82 Pang nhap bang ma QR trén may tinh cta ban

Sau d6 chon tiép “Exchange”
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Buwéc 5: Khai bao thong tin day d¢a nhu hinh bén dudi.

&= Két noi Exchange

Pia chi Email

hotro@longan.gov.vin

May chi (vi du: server.domain.com)

mail.longan.gov.vn

Mien\Tén ngudi dung

longan\hotro

Vi du: Nguoi dung c6 tén Nguyén Van A, tai khoan thu dién to Ia

nguyenvana@longan.gov.vn thi nhap thong tin nhu sau:

- May chi: mail.longan.gov.vn

- Mién: longan\nguyenvana

- Mat Khau: Mat khau tai khoan thu dién tir cuia nguoi dung.

Khai bao xong cac truong thng tin, nhan vao nat S goc phai man hinh.

Budc 6: Kiém tra viéc tao tai khoan thu dién tu.
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- Pa thém tai khoan thanh cong vao thiét bi di dong



